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UNIVERSITY OF RAJSHAHI

Foundation Training for Non-Academic Staff
Venue: Training Room (Room # 405), Syed Ismail Hossain Siraji Bhaban, University of Rajshahi

Date: 11-12 December 2022

Program Schedule

Day: 1
Inaugural Session
9.00-9.30 Registration
9.30-9.35 Chair and Chief Guest take their seats on Stage
9.35-9.40 National Anthem

Welcome Speech

240945 | s . fvteR TR, SRS A, wizReedf, 9. .

Speech by Chief Guest

9.45-9.55

Speech by Chair

9-553-10.00 | sy e vy A, v, WG, AR,

Technical Session 1

Professional Manner and Etiquette ©3? National Integrity Strategy (NIS)

10.00-11.00 | orramorer o, kit T, Sfelie “fprEe, wrFeyt, . .

11.00-11.15 Tea Break

Office Management: Itemized Job Solution Cycle

11151235 | ereor @, ST ST, GREPEH, Ao v

Office Management: Individual Responsibility and Leave Rules

1215-1.30 | sy @, w1 1T, GfepGH, Aremier v

1.30-2.30 Lunch Break

Technical Session 2

Service Rules

230330 aig zrre s TRNgAR, A IR AT, AE S TG

3.30-4.00 Vote of Thanks and Closing

Room #306 B & C, 2" Floor, Syed Ismail Hossain Siraji Bhaban, University of Rajshahi Phone: 0721-711266, E-mail: igac@ru.ac.bd



ovality 45
%,

N

@’
Tt

Institutional Quality Assurance Cell (IQAC)
University of Rajshahi T ——
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Day: 2

9.30.-10.00 Recap

Technical Session 3

Financial Rules-I (Procurement Rules)

10002100 | oo rrepotrar e, A RO AT (STRelle), ArepeiaY fRrfRmprera

11.00-11.15 Tea Break

Financial Rules-1l (Budget, VAT, TAX, Bill and Voucher)

L5125 | org e e, SAIRs RO AT (STaelle), ArepeiaY ReafRmprers

12.15-1.30 Right to Information (RTI) Act 2009
15-1. @, QAT PR A0S, ST, ST @ Aedieer e, . .

1.30-2.30 Lunch Break

Technical Session 4

Evaluation
2.30-3.30 (Director & Additional Directors of IQAC)
3.30-4.00 Award of Certificate and Closing
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