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Date: 11-12 December 2022 

Program Schedule  

Day: 1 

Inaugural Session 

9.00-9.30 Registration  

9.30-9.35 Chair and Chief Guest take their seats on Stage 

9.35-9.40 National Anthem 

9.40-9.45 
Welcome Speech  
cÖ‡dmi †gv. gwkûi ingvb, AwZwi³ cwiPvjK, AvBwKDGwm, iv. we. 

9.45-9.55 
Speech by Chief Guest  
 

9.55-10.00 
Speech by Chair  
cÖ‡dmi `yjvj P›`ª ivq, cwiPvjK, AvBwKDGwm, iv.we. 

Technical Session 1 

10.00-11.00 
Professional Manner and Etiquette Ges National Integrity Strategy (NIS)  
cÖ‡dmi †gv. gwkûi ingvb, AwZwi³ cwiPvjK, AvBwKDGwm, iv. we. 

11.00-11.15 Tea Break 

11.15-12.15 
 Office Management: Itemized Job Solution Cycle  
cÖ‡dmi Gg. Avãym mvjvg, †iwR÷ªvi, ivRkvnx wek¦we`¨vjq 

12.15-1.30 
Office Management: Individual Responsibility and Leave Rules 
cÖ‡dmi Gg. Avãym mvjvg, †iwR÷ªvi, ivRkvnx wek¦we`¨vjq 

1.30-2.30 Lunch Break 

Technical Session 2 

2.30-3.30 
Service Rules 
Avey nvqvZ †gvt ingZzjøvn&, cÖavb wbe©vnx Kg©KZ©v, ivRkvnx Dbœqb KZ©„cÿ  

3.30-4.00 Vote of Thanks and Closing  
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Day: 2 

 

9.30. -10.00 Recap  

Technical Session 3 

10.00-11.00 
Financial Rules-I (Procurement Rules)  
†gvt Avdmvi Avjx, mv‡eK wnmve cwiPvjK (fvicÖvß), ivRkvnx wek¦we`¨vjq 

11.00-11.15 Tea Break 

11.15-12.15 
Financial Rules-II (Budget, VAT, TAX, Bill and Voucher) 
†gvt Avdmvi Avjx, mv‡eK wnmve cwiPvjK (fvicÖvß), ivRkvnx wek¦we`¨vjq 

12.15-1.30 
Right to Information (RTI) Act 2009 
W. cÖ̀ xc Kzgvi cv‡Ð, cÖ‡dmi, MY‡hvMv‡hvM I mvsevw`KZv wefvM, iv. we. 

1.30-2.30 Lunch Break 

Technical Session 4 

2.30-3.30 Evaluation  
(Director & Additional Directors of IQAC) 

3.30-4.00 Award of Certificate and Closing 

 


