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Employee Information

	Passport Size

Photo


1) Employee Job Information
	Employee ID
	:
	
	  

	Employee Name
	:
	
	

	Designation
	:
	
	

	Department
	:
	
	

	Joining Date
	:
	
	

	Employee Category
	:
	
	


2) Employee Personal Information
	Father’s Name
	:
	
	  

	Mother’s Name
	:
	
	

	Sex
	:
	
	

	Date of Birth
	:
	                                   Place of birth:
	

	Religion
	:
	
	

	Present Address
	:
	Vill:                                 PO:

Telegraph off:                
	Thana:

District:

	Permanent Address
	:
	
	

	Marital Status
	:
	
	

	National Id
	:
	                                                Tin No:
	

	Passport No
	:  
	                                  Bank (Agroni R.U) No:
	

	Country
	:
	
	

	Email Address
	:
	
	

	Phone/Cell Phone No.
	:
	
	


3) Academic Qualification:

	Name of Examination
	Board/ University
	Year
	Division/ Class/CGPA

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


4) Employee Language Skills-
	Speaking -
	Reading -
	Writing

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


5) Employee Spouse Information   
	Name
	Profession
	Marriage Date

	
	
	

	
	
	

	
	
	

	National Id. No:
	Nationality:
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6) Employee Child Information:
	Name:
	Sex:
	Date of Birth:
	Aca. Qualification:

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


7) Employee Skill Information
	Skill Name:
	Skill Level
	Duration
	Remarks

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


8) Employee Nominee Information
	Name:
	
	
	

	Date of Birth:
	
	
	

	Id No:
	
	
	

	Relation:
	
	
	

	Percent %::
	
	
	


9) Employee Information

Full Name
:.............................................................................................

First Name
:.............................................................................................

Middle Name
:.............................................................................................

Late Name
:.............................................................................................
10) Employee Job Experience Information
	Organization Name
	Designation
	Department
	Pay scale
	Joining date
	Ending date

	
	
	
	
	
	


11) Employee Publication Information
	Research Title
	Topic
	Organization
	Country
	Supervisor
	Journal Name
	Date of Pub
	Paper name

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


12) Employee Post-Graduation
	Name of Post Graduate Degree/ thesis
	:..............................................................................................

	
	

	Supervisor Name
	:..............................................................................................

	
	


13) Employee Project Information
	Project Name
	:..............................................................................................

	
	

	Description
	:..............................................................................................


14) Employee Training Information
	Title
	Institute
	Location
	Country
	Duration (Month)
	Training year
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15) Employee Resident Information

	Flat No.
	Official Telephone No
	House Rent Allowed
	House Rent Deduction
	PF Deduction
	PF Loan deduction

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


16) Employee Part-Time Job Information

	Organization
	Designation
	Department

	
	
	

	
	
	

	
	
	


17) Employee Reference Information
	Name
	Organization
	Designation
	Address
	Contact No
	Email address
	Relation

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


18) Previous Job Information
	Process
	Type
	Assigned to
	Designation
	Date of Concern

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


